
BASA 
Before and After School Adventures 

Tuition-based Extended Day Programming 

 
Enriching programming tailored to the 

social, emotional, recreational, and  

academic needs of students.  
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       Morning Care 7:30am—8:45am                      $135/month 

     After School Full-Time 3:45pm— 6:15pm         $320/month  

     After School 5 Days a Week 3:45pm—5:15pm             $260/month 

     After School 3 Days a Week 3:45pm— 6:15pm    $260/month 

     5 Day Punch Card                                                                  $125.00/5 days 

Ages Preschool-8th Grade! 

Morning & After School Programming! 

Monthly Enrollment with no registration fee! 

25% Sibling Discount! 

Enrichment classes offered each fall and spring!  

Register online at htts://youth-guidance.asapconnected.com or 

email Ms. Emily in the BASA office at epiper@youth-guidance.org 



MISSION: The Youth Guidance Extended Day program at Ravenswood is designed to meet the social, aca-

demic, and emotional needs of students, while helping to develop their awareness of arts, culture, health, 

and wellness. The program provides a safe and supportive environment where students can develop and 

grow alongside their peers through a variety of unique lessons, academic support, and activities. Our staff 

work closely with school-day teachers to develop curriculums and activities that will supplement their school-

day lessons while promoting the development of essential social and emotional skills.   

AFTER SCHOOL SCHEDULE: For After School programming, students are picked up outside their classrooms 

by Youth Guidance BASA staff. The daily schedule includes snack, recess, homework time, and group activi-

ties. Students can also participate in 10-week enrichment classes for additional fees.    

HOMEWORK & STUDY HALL: Our goal is to provide each student with a supportive space to work inde-
pendently on their homework, should their schedule allow for such time. Instructors monitor the room dur-
ing homework time and offer individual support as needed. It is encouraged that students bring books for 
when they do not have homework. Students will be expected to read or work on homework during this time. 
Younger grades may not have assigned homework and use this time for group activities.  
 
STAFF: The Extended Day staff is comprised of dedicated, caring individuals who have had extensive training 
and experience in child-care and development. All of our staff members hold, or are working towards a col-
lege degree, and are committed to providing a safe, constructive environment for their students to learn and 
grow. Instructors are trained in Ravenswood’s behavior model, Positive Discipline.   

 

ENRICHMENTS: Youth Guidance brings in after school teachers and vendors to offer one-of-a-kind and quali-
ty enrichments such as Yoga, Taekwondo, Spanish, Chess, Cooking and more! These 10-week classes change 
each semester. Prices and dates will be sent out to families at the beginning of each fall and spring session.  
 
COMMUNICATION: Emails  are sent frequently to communicate with parents/guardians via the Resource Co-
ordinator. These emails contain essential information regarding policies, events, and special programs 
throughout the school year. Should your email address change, please inform the Resource Coordinator.   

 

ABSENCES: Parents & guardians MUST inform the Youth Guidance BASA office if their child will be absent 
from programming. During After School, students will be picked up by staff, on their enrolled days, unless no-
tified by a parent. BASA will not release a child at 3:45pm without the prior notice from parents. If you for-
get to notify the BASA office, and you child was supposed to exit with their class at the end of the day, please 
come to the BASA office for their pick-up.   
 
ALLERGIES OR MEDICAL CONCERNS: Please inform the Resource Coordinators of any allergies or medical 
concerns your child may have. It is the parent's responsibility to provide the Resource Coordinators with 
medication and your child's emergency medical plan. If your child requires an EPI-PEN, please provide one for 
BASA office.   

 

AFTER SCHOOL ENROLLMENT: During the 2018-2019 school year, we offer a Full-Time enrollment (5 days 

from 3:45pm-6:15pm), and two Part-Time enrollments (5 days from 3:45pm-5:15pm or 3 days from 3:45pm-

6:15pm). If your student will be joining BASA after 3:45pm due to other school programming, they should en-

roll in one of the part-time options. Parents must inform the BASA office via email which days your child is 

attending programming.   



Tuition is due monthly. Payments will go through on the 25th of each month prior to attendance. Exam-
ple:  October tuition will go through on September 25th.   
 
Tuition is NOT based on attendance; therefore, student absences cannot be refunded.  
 
There is a 25% sibling discount is applied after one full-paying student in the same family. 
 
There is no separate registration fee for the 2018-2019 school year 
 
There are a limited number of Financial Aid spots available to those who qualify on a first come-first served 
basis. Applications will be reviewed in the order they are received. Once spots are full, we will start a wait list 
for any that might later become available. 
  
Payments cannot be accepted at the school.    
 
Youth Guidance will require a credit or debit card on file in order to complete enrollment. This card will be 
automatically charged on the 25th of each month for your entire balance due the following month. This is to 
help eliminate missed payments and increase the ease of payment for families. Families may change the card 
used for payment each month if so desired. Please make this change by the 20th of each month to ensure it is 
saved in the system in time for reoccurring payment on the 25th. For any assistance or concerns, 
please visit https://youthguidance.formstack.com/forms/tbas_portal_request or email tuition@youth-
guidance.org 
PUNCH CARDS: 

Punch cards can be used any 5 days throughout the 2018-2019 school year. Individual drop-in days are no 
longer available.  
 
To use a punch, 24 hour notice must be given to your Resource Coordinator in writing or via email.  
 
Punch cards will not carry over into the next school year. 
  
More than one punch card can be purchased at a time.  
 
Punches are documented electronically. Parents will receive an email after using a punch on the card.  
 
Late pick-ups from programming will result in the use of one punch, following a 15 minute grace period.  
 
A punch card may be used for Morning Care and After School programming. Please be aware, two punches 
will be used for morning and afternoon.  

LATE FEES & CANCELLATIONS:  
 

Late pick-ups will result in a $15 late fee for every 15 minutes late past the scheduled pick up time, following 
a 5-minute grace period. For example: 6:06-6:15pm will result in a $15 fee, 6:16-6:30 will result in a $30 fee 
and so on.   
 
Three or more excessive late pick-ups (30 minutes or more) may lead to your student’s exclusion from YG 
programming   
 
Full-Time or Part-Time enrollment must be emailed to the Resource Coordinator by the 1st of the month prior 
to the change. For example, if enrollment is changing for the month January, the change must email by Dec 
1st. If proper notice is not given for enrollment changes, families will be charged for that month.  
 
Any changes or cancellations of Enrichment enrollment must be submitted to the resource coordinator in 
writing (email will suffice) at least 2 weeks before the first day of the upcoming session. For example, if the 
winter session starts January 16th, my changes/cancellations must be submitted by January 2nd. If proper 
notice is not given for changes/cancellations, families will be charged for Enrichment classes.  
Refunds will be permitted if the above criteria is followed and the payment is confirmed by our finance department.    

 
 

 

TUITION & PAYMENTS:  

https://youthguidance.formstack.com/forms/tbas_portal_request


 

 

 Create an account.  
 For Extended Day, Morning Care and After School programming, go to the home page and 
click on “Extended Day Ravenswood” to select an enrollment option.  Click, “register now” 
under the Add Column to begin enrollment.  

 For Enrichments, go to the home page and click on “Enrichment Ravenswood” to select a 
class  

 For Punch Cards, go to the home page and click on “Ravenswood Punch Card”                 
under Products  
 
 
 
CONTACT INFORMATION: 
Emily Piper– Ravenswood Elementary Resource Coordinator 
epiper@youth-guidance.org 
312-927-8147 
 
Youth Guidance Tuition Office 
tuition@youth-guidance.org 
312-994-8112 
Make a support ticket: 
https://youthguidance.formstack.com/forms/tbas_portal_request 
 
 
 

HOW TO REGISTER & ENROLL:  

Visit the website: https://youth-guidance.asapconnected.com/  

https://youth-guidance.asapconnected.com/

